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June 15, 1990 Introduced by: Ron Sims 
PERSONEL.ORD/kc:hlm 

Proposed No: 90-87 

0491 ORDINANCE NO. 

2 AN ORDINANCE relating to career service
 
3
 employees and benefits; establ ing
 
4
 definitions; repealing Ordinance 1780, 
5 section 5 and K.C.C. 3.15.010; amending 
6 Ordinance 4324, sections 2, 3, 7, 22, 23,
 
7
 25, 26, 27, 30, 31, and 32: Ordinance 9257,
 
8
 sections 1 - 6; Ordinance 422, section B;
 
9
 and K.C.C. 3.12.010, 3.12.030, 3.12.040, 

10 3.12.120, 3.12.130, 3.12.190, 3.12.200, 
11 3.12.210, 3.12.220, 3.12.223, 3.12.240 
12 3.12.260; and adding new sections. 

13 BE IT ORDAINED BY THE COUNCIL OF KING COUNTY: 

14 SECTION 1. Ordinance 4324, Sections 2 and 3, as amended, 

15 II and K.C.C. 3.12.010 are hereby amended to read as lows: 

16 Definitions. A. General definitions. 1. "Administrative 

17 II guidelines" means only those operational procedures promulgated 

18 II by the manager necessary to implement personnel pol ies or 

19 II requirements previously stipUlated by ordinance or Charter. 

20 II 2. "Administrative interns" are persons participating in 

21 II employment sponsored, supported in whole or in part or maing 

22 \I tained in conjunction with, an educational institution in the 

23 II state of Washington. 

24 «-to» h "Appointing authority" means the county 

25 I council,' county executive, department heads, or division 

managers having lawful authority to appoint or remove 

27 \I persons from positions in the county service, or persons 

28 

26 

designat~d by such appointing authority to perform duties 

29 II legaliy may be delegated. 

«3-0» h "Basis of merit" means the va ~Xl..,;~J.lence 

31 1\ or superior quality of an individual's work performance, as 

32 II determined by a structured process compar the employee's 

33 1\ performance against defined standards and, where possible, 

30 

performance of other employees of the same or SA"'AAY~ ass.
 

3 «-4-.» ~ "Board" means the King County Personnel
 

36 II established by section 540 of the Charter.
 

34 
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1 «5-0» h "Career service employee" means a county 

2 II employee «employed ifi» appointed to a career service position 

3 II as a result of the selection procedure provided for in K.C.C. 

4 II 3.12.090. and who has completed the probationary period.
 

5
 «&.» 1.:.. "Career service position" means all positions 

6 II in the county service except for those which are designated by 

7 II section 550 of the Charter as follows: All elected officers; 

8 II the county aUditor, the clerk and all other employees of the 

9 II county council; the county administrative officer, the chief 

10 II officer of each executive department and administrative office; 

11 II the members of all boards and commissions; administrative 

12 II assistants for the county executive and one administrative 

13 II assistant each for the county administrative officer, the 

14 1\ county auditor, the county assessor, the chief officer of each 

15 II executive department and administrative office and for each 

16 II board and commission: a chief deputy for the county assessor: 

17 II one confidential secretary each for the county executive, the 

18 II chief officer of each executive department and administrative 

19 II office, and for each administrative assistant specified herein; 

20 II all employees of those officers who are exempted from the 

21 II provision$ of this chapter by the state constitution; persons 

22 II employed in a professional or scientific capacity to conduct a 

23 II special inquiry, investigation or examination: ( 

24 II and» temporary employees; administrative interns; election 

25 II precinct officialsi all persons serving the county without 

26 II compensat{o~: physicians; surgeons; dentists; medical interns; 

27 II and student nurses and inmates employed by county hospitals, 

28 II tuberculosis sanitariums and health departments of the county. 

29' II A departmental division as determined by the county council 

30 II shall be considered to be executive departments for the purpose 

31 II of determining the applicability of section 550 of the Charter. 

32 II All part-time employees shall be exempted from career 

33 II service membership except, effective January 1. 1989, all 

34 Ii part-time employees employed at least half time or more, shall 

35 II be members of the career service. 
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1 «h»!L.. "Charter" means the Charter, as
 

2 II amended.
 

3
 «a.» ~ "Class ll or "classification" means a position 

4 II or group of positions, established under authority of 

5 chapter, sUfficiently similar in respect the dut ,
 
6
 responsibilities and authority thereof, the same
 

7 II descriptive title may be used to designate each ition
 

8 II allocated to the class; that essentially similar requirements
 

9
 as to education, experience, ability and other ifications 

10 II should be required of the incumbents; that similar tests of 

11 II fitness may be used to choose qualified employees; and that 

12 s ar schedules of compensation can be made to apply with 

13 II equity. 

14 10. "Classification plan" means the arrangement of 

15 II positions into classifications together with specifications 

16 II describing each classification. 

17 «9--.» 11. "Compensatory time" means time off granted 

18 II with pay in lieu of pay for work performed either on an 

19 which 

20 II is normally scheduled as a day off. Such compensatory 

21 II shall be granted on the basis of time and one-half. 

22 

authorized overtime basis or work performed on a 

«~» 12. "Council" means the King County council as 

23 II establ~shed by Article 2 of the Charter. 

24 «Ho» 13. "Countyll means the county of King and any 

25 II other organization that is legally governed by the county with 

26 II respect, to personnel matters. 

27 «~» 14. "Employee" means any person who is employed 

in a career service position or exempt position. ( (Kmn I oveeg
 

29 II
 

28 

30 II )
 

31
 15. "Employed at least half time" means employed in a 

32 II permanent position which has an established work schedule of 

33 II not less than seventy hours every four weeks. or of not less 

34 II than eighty hours in those work units in which a forty-hour
 

35
 II week is standard. 
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1 16. "Established in the county budget" means a position 

2 II identified within a budgetary unit's authorized full-tim~ 

3 II equivalent (FTE) level and set out by position description in 

4 II the bUdgetary unit's organizational budget detail report as 

5 II amended in the adopted budget. 

6 «Ho» 17. "Executive" means the King County
 

7 II executive, as established by Article 3 of the Charter, or his
 

8 II designee.
 

9
 ({H-.» 18. "Exempt employee" means an employee 

10 II employed in an exempt position. Exempt employees serve at the 

11 II pleasure of the appointing authority. 

12 «~» 19. "Exempt position" means any position not 

13 II included in the career service. Exempt positions are positions 

14 II to which appointment may be made directly. 

15 20. "Full-time employee" means an employee who is not 

16 II on probation and is employed in a full-time position. 

17 21. "Pull-time position!! means a permanent position 

18 II which has an established work schedUle of not less than 

19 II thirty-five hours per week, or of not less than forty hours per 

20 II week in those work units where a forty-hour week is standard. 

21 «~» 22. "Grievance" means an issue raised by an 

22 II employee relating to the interpretation of rights, benefits, or 

23 II conditions of employment as contained in the administrative 

24 II rules and/or procedures for the career service. 

25 23. "Incentive increase" means an increase to an 
e 

26 II employee's base salary within the assigned pay range, based on 

27 /I demonstrated performance. 

28 «Boll 24. "Manager" means the manager of the 

29 II personnel division of King County or his designee. 

30 «-3=fh-» 25. "Part-time employee" means an individual 

3 employed in a part-time position. «Individuals emcleved in a 

32 II cart· time status for 910 or more hours within anv consecutive 

33 II ~enth ceried (or 1040 or more hours in those decartments in 

34 II wh-i-eh a 40 hour ...melt is standard) shall fel" tha t .. ner1ed and 

35 II ~ea-iter until at least a one month break in ser,dce occurs. 
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1 II :receive eitd1er comoensation in lieu of all benet ita e~cp-nt 

2 II medical. dentaL lite. and TV'; 8d on ~ach ~ wor]Eed. or l",i-t:h 

3 II de~t:mental ap~eval, ~~-ed-paid bene-:H:k.,s 'tiith the 

4 II e~ceDtion af those set forth above baaed UDen the ratio-&€ 

5 II hours warked to the full time schedule in their \ior]c unit» • 

6 «~» 26. "Part-time position" means a permanent 

1 II position established for a portion of or throughout a calendar 

8 II year and which «reauires less than B4 B hours of SCI"",,' i Cp, ~ n n 

9 II six: consecutive month neriod (Jess than 969 hnHl":q i~ 

10 II dcnartments in which a 40 hour wee]e is standard})} has an 

11 II established work schedule of less than thirty-five hours per 

12 II week. or of less than forty hours per week in those work units 

13 II where a forty-hour week is standard. 

14 II ( (iW. "Pasitiem ll means a aroun of eu}"rent dut] es nnd 

15 II resnonsibilities aSS±~"fle~t nnthorih" '!"eNnirinFf +hn 

16 II employment of one nerSfflh

11 II 

18 II service emfH:"eyee who is serv4-nQ a Drobat4:enn'!"'" TIP'!", on. 

19 II 22. "probationa}"::r--Period" means a period of time 

20 II constitutinq the fina-l-sten in the comnp.:ti tivp.: sorp-oni rm 

21 II process for! career service. An-afmointment to the caree'!? 

22 II service as. a reeular emplovee is not final unless the -emnl nvpp 

23 successfully completes this period. 

24 23. "pl?ovisional armoin-tmp-nt" means an armointment mado 

25 II in the absence of a list af caftd±dutes certified as aualified 

:2 6 II by-t.he-manager. Onl-y-the manager may aut~ize a provisiefta.-±. 

21 II appointment. An appointment to ~his status is limited to 

28 II -t-h-H:tv davs afte}" the maftager-€P.:'!"ti fi es aunl i fi en cnndi nnt',f>.s. 

29 II or a maMimum of SiM months. whichever occurs sao~ 

30 II 

31 II 13osition-u:ncler nrovisional anpointmenh 

32 II 25. IIHecruiting-s-repJL-means the first step---e'f-th.e 

33 II sala}"v rafl:€fe---allocated to a class unless otherwise authorized 

34 II h ... the e*eeutivp-. 
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1
 

2
 

3
 

4 

5
 

6
 

7
 loY' net--l-ess tna-R--i:-Q8G-he~sedeeartments in wft4:.eh-a

8 

9 

10 

11 

12 

13 

14 +-I-iF'''-+---l'fif'HTF:-f'\-~'-'H''W''h:- ) 

15 27. IIpay plan" means a systematic schedule of numbered 

16 II pay ranges with minimum, maximum and intermediate steps for 

17 II each pay range, a schedule of assignment of'each classification 

18 II to a numbered pay range and rules for administration. 

19 28. IIPay range" means one or more pay rates 

20 II representing the minimum. maximum and intermediate steps 

21 II assigned to a classification. 

22 29. IIPay range adjustment" means the adjustment of the 

23 II numbered pay range of a classification to another numbered pay 

24 II range in the schedule based on a classification change, 

25 II competitive pay data or other significant factors. 

26 20. "Permanent position ll means a position established 

27 II in the county budget and which will reguire at least twenty-six 

28 II weeks of service per year at the work schedule established for 

29 II the position. A position shall be permanent if the position is 

30 II established to begin after January 1 of any year. and would 

31 II have required at least twenty-six weeks of service per year had 

32 II the position been established on January 1. 

33 31. "position" means a group of current duties and 

34 II responsibilities assigned by competent authority reguiring the 

35 II employment of one person. 
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1 

2 

3 

4 

5. 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

32. "Probationary employee" means a potential career 

service employee who is serving a probationary period. 

aa, 

constituting the final step in the competitive screening 

proc~ss for career service. An appointment to the career 

service is not final unless the employee successfully,completes 

this period. 

34. "Provisional appointment" means an appointment 

made in the absence of a list of candidates certified as 

qualified by the manager. Only the manager may authorize a 

provisional appointment. An appointment to this status is 

limited to thirty days after the manager certifies gualified 

candidates, or a maximum of six months, whichever occurs 

sooner. 

35. "Provisional employee" means an employee holding a 

position under provisional appointment. 

36. "Recruiting step" means the first step of the 

salary range allocated to a class unless otherwise authorized 

by the executive. 

37. "Salary or pay rate" means an individual dollar 

amount which is one of the steps in a pay range paid to an 

employee based on the classification of the position occupied. 

38. "Temporary employee" means an individual employed 

in a temporary position and for purposes of being a part of 

career service, includes a provisional or probationary 

employee\. 

39. "Temporary position" means a position which is not 

a permanent position as defined in this ordinance. 

40. nY-Rate" means a pay rate that is in excess of the 

maximum of the pay range assigned to the classification of a 

position. 

B. Definitions related to family leave. 

context clearly requires otherwise, the fol have 

the following meanings: 

PERSONEl.ORD/kc:hlm/June 1990 -7
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1 1. "Child" means a biological, adopted, or foster
 

2
 child, a stepchild, a legal ward, or a chi of a person
 

3 II standing in loco parentis, who is:
 

4
 a. Under eighteen years of age, or
 

,5
 b. Eighteen years of age or older and
 

6 II self-care because of mental' or physical disability.
 

7
 2. "Employee" means a person employed a permanent
 

8
 position on a full-time or part-time basis and not on an 

9 II initial period of probation. The term "empl shall not 

10 include part-time workers employed less than 

11 II week, or intermittent, seasonal, or temporary workers. 

12 3. "Serious health condition" means an illness, injury, 

13 II impairment, or physical or mental cond , whether or not 

14 II preexisting, which requires: 

15 a. Inpatient care in a hospice or residential 

16 II medical care facility, or 

17 b. Continuing treatment or continuing supervis by 

18 II a health care provider. 

19 4. "Health care provider" means a person services 

20 are of a type which are compensated under any Ith 

21 II care plan. 

22 5. "Reduced leave schedule" means leave scheduled for 

23 II fewer than an employee's usual number of hours per workweek or 

24 II hours per workday. 

25 SECTION 2. Ordinance 1780, section 5 K.C.C. 3.15.010 

26 II is repealed. 

27 SECTION 3. Ordinance 4324, section 7, and K.C.C. 3.12.030 

28 II are hereby amended to read as .follows: 

29 Classes of employees. County employees shall either be 

30 members of the career service or be exempt from career 

31 service. (
 

32
 regular part time, or extra help status. Potential career
 

33
 . enmlonees"l shall serve a 'Probationarv period.»servlce 

PERSONEl.ORD/kc:hlm/June 15, 1990 -8
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1 II NEW SECTION. SECTION 4. Ordinance 4324, 23, as 

2 II amended, and K.C.C. 3.12.040 are hereby repeal , and the 

3 II following is substituted: Benefits. 

4 II A. All employees of the county except temporary employees 

and administrative interns shall receive the leave benefits 

6 II provided in this chapter, except temporary employees 

7 II in a position for 910 or more hours in any consecutive 

8 II 12-month period (or 1040 or more hours those worK un 

9 II which a 40-hour week is standard) shall receive e 

10 II compensation in lieu of the leave benefits prov in this 

11 II chapter for each hour worked or, at the discretion of the 

12 II manager, pro-rated leave benefits based upon ratio of hours 

13 II worked to the full-time schedule their work 

14 II B. The manager shall establish provis governing 

15 II eligibility for medical, dental, life insurance and vision 

16 II benefits as part of the administrative guidelines and 

17 II consistent with budget requirements. 

18 II SECTION 5. Ordinance 4324, section 25 and K.C.C. 3.12.190 

19 II are hereby amended to read as follows: 

20 II Vacations. A. All ( ) 

21 II employees except temporary employees and administrative interns 

22 II shall accrue vacation benefits according to the table 

23 lion the basis that one "day" equals .00384615 times the normally 

24 II scheduled annual hours of the employee's position. 

25 II Examples of conversions from yearly hours to hours per day 

26 are as follows: 

27 40.0 hours/week, 2080 hours/year .00384615 x 2080 = 8.0 

28 II hours/day 

29 II 37.5 hours/week, 1950 hours/year .00384615 x 1950 = 7.5 

30 II hours/day 

31 II 35.0 hours/week, 1820 hours/year .00384615 x 1820 = 7.0 

32 II hours/day 

PERSONEl.ORD/Kc:hlm/June 15, 1990 -9
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1 
2 
3 
4 Years of Service 

Monthly 
vacation 

Credit 

Equivalent 

vacation 

Maximum 
Vacation 

Accumulation 
Allowed 

5 
6 

Upon completion of 
one year service 

10 
(80 hours) 

8 
9 

More than one but 
less than three 
years service 

.833 days 
(6.66 hours)* 

10 days 
(80 hours) 

20 
( o hours) 

10 
11 
12 

More than three but 
less than twelve 
years of service 

1.25 days 
(10 hours) 

15 days 
(120 ) 

30 days 
(240 hours) 

13 
14 
15 

More than 
twelve years 
service 

1. 66 days 
(13.33 hours) 

20 days 
(160 hours) 

40 days 
(320 hours) 

16 *The table includes examples in parentheses hours 

17 accrued for an employee working 2080 hours per year In 

18 \I first "Monthly Vacation Credit ll example, 

19 II .833 days x 8 hours/day = 6.66 hours. 

20 B. Employees with one or more years of continuous service 

21 II shall accrue vacation benefits monthly. Employees shall be 

22 \I granted vacation credit for one year of service at the end 

23 their first year of continuous service. For purposes 

24 II section, employees who leave county employment good standing 

25 \I and are rehired within two years shall have their service date 

26 \I adjust~d to reflect previous county service. 

27 II C. 'No employee shall work for compensation for the county 

28 in any capacity during the time that the employee on 

29 II vacation. 

30 D. vacation may be used in one-half hour , at 

31 the discretion of the department director or manager. 

32 E. Upon termination for any reason, an 1 be 

33 II paid for unused vacation up to the maximum allowed 

34 II accumulation. 

35 F. No employee shall earn the equivalent of a month's 

36 II vacation credit during a month when the employee is absent' 

37 without pay more than three working days. An employee 1 

38 II not be granted vacation benefits if not accrued. 

PERSONEL.ORO/kc:hlm/June 15, 1990 -10
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1 G. In cases of separation by death, payment of unused
 

2 II vacation benefits shall be made to the employee's , or,
 

3 in applicable cases, as provided for by state law, RCW Title
 

4 11.
 

:s H. Employees may accrue additional vacat beyond
 

6 II maximum specified herein when, as a result of cyclical
 

7 workloads or work assignments, accrued vacat will be lost.
 

8 II Otherwise employees shall use or forfeit the excess accrual
 

9 II prior to December 31st of the year in which the excess was
 

10 II accrued. 

11 SECTION 6. Ordinance 4324, section 30 and K.C.C. 3.12.200 

12 II are hereby amended to read as follows: 

13 Leave - Examinations. All ( ) employees 

14 II except temporary employees and administrative interns shall be 

15 entitled to necessary time off with pay for purpose of 

16 II taking county qualifying or promotional examinations. This 

17 II shall include time required to complete any required 

18 II interviews. 

19 SECTION 7. Ordinance 4324, section 27, as amended and 

20 II K.C.C. 3.12.210 are hereby amended to read as follows: 

21 Leave - Bereavement. A. ( ( ) All 

22 II employees except temporary employees and administrative interns 

23 II shall be entitled to three working days of bereavement leave a 

24 II year due to death of members of their immediate family. For 

25 II purposes of this section, "immediate family" shall be limited 

26 II to the ohildren, parents, siblings and spouse of the employee. 

27 II B. « » Employees who have exhausted 

28 their bereavement leave shall be entitled use 9ick leave 

29 the amount of three days for each instance when occurs 

30 II a member of the employee's immediate family. 

31 II C. In cases of family death where no sick leave benefit is 

32 II authorized or exists, an employee may be granted leave without 

33 II pay. 
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9498 
II D. In the application of any of the foregoing provisions,
 

II holidays or regular days off falling within the prescribed
 

II period of absence shall not be charged.
 

SECTION 8. Ordinance 4324, section 26, as amended, and 

II R.C.C. 3.12.220 are hereby amended to read as follows: 

II sick leave. A. Every employee ( 

II ~eqular part time neaitien» except temporary emgloyees and 

II administrative interns and those covered by subsection L. of 

II this section, shall accrue sick leave benefits at a monthly 

II rate equal to .00384615 times the normally scheduled annual 

II hours of the employee's position; except that sick leave shall 

II not begin to accrue until the first of the month following the 

II month in which the employee commenced employment. The employee 

II is not entitled to sick leave if not previously earned. 

II As an example of the above formula, an empt.oyee whose 

II annual work schedule is 2080 hours shall accrue sick leave 

II monthly at the rate of .00384615 times 2080, or 8 hours per 

II month. 

B. No employee shall earn siCk leave credit during a month 

II in which the employee is absent without authorization or absent 

II without pay more than three days. 

C. After the first six months of full-time service, an 

II «~~» employee may I at the division manager l s discretion, 

II be permitted to use up to five days of vacation as an essential 

II extension of used sick leave. If an employee does not work a 
I 

II full twelve ~onths, any vacation credit used for sick leave 

II must be reimbursed to the county upon termination. 

II D. sick leave may be used in one-half hour increments, at 

II the discretion of the division manager or department director. 

II E. There shall be no limit to the hours of sick leave 

II benefits accrued by an employee. 

II F. Department management is responsible for the proper 

II administration of the sick leave benefit. Verification of 

II illness from a licensed physician may be required for any 

Ii requested sick leave absence. 

PERSONEl.ORO/kc:hlm/June 15, 1990 -12
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1 G. Separation from county employment except by reason of
 

2
 retirement or layoff due to lack of work or funds or efficiency 

3 reasons, shall cancel all sick leave currently accrued
 

4 II employee. Should the employee resign in good standing or be
 

5 II laid off and return to the county within two years, accrued
 

6 II sick leave shall be restored.
 

7 II H. Accrued sick leave may be used for absence due to
 

8 II temporary disability caused by pregnancy_
 

9
 I. sick leave because of an employee's phys incapacity 

10 II shall not be approved where the injury is directly traceable to 

11 II employment other than with the county. 

12 II J. County employees who have at least five years county 

13 II service and who retire as a result of length of service or who 

14 II terminate by reason of death shall be paid an amount equal to 

15 II twenty-five percent of their unused, accumulated sick leave, to 

16 II a maximum of thirty days. All payments shall be based on 

17 II employeels base rate. 

18 II K. Employees injured on the job may not simultaneously 

19 II collect sick leave and workers' compensation payments in a 

20 II total amount greater than the net regular pay of the employee. 

21 II L. Uniformed employees covered under the LEOFF Retirement 

22 II System-Plan I shall apply for disability retirement under the 

23 II provisions of Rew 41.25.120. 

24 II M. Employees are eligible for payment on account of their 

25 I own illness for the following reasons: 

25 II 1. , Personal illness; 

27 II 2. 'Noncompensable injury (e.g., those injuries general 

28 II not eligible for worker's compensation payments) ; 

29 II 3. Disability due to pregnancy or childbirth; 

30 II 4. Exposure to contagious diseases and resulting 

31 II quarantine; 

32 II 5. Keeping medical, dental, or optical appointments. 

33 II N. Employees may use accrued sick leave care for their 

34 II child under the age of 18 who suffers from a health condit 

35 II that requires medical treatment or supervision. For purposes 

PERSONEl.ORD/Kc:hlm/June 15, 1990 -13
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of this section, "child" means the natural or adoptive child of 

the employee or the employee's spouse, or any child under 

employee's legal guardianship, legal custody or foster care. 

Employees are eligible to use sick leave on account of their 

child's sUff~ring any of the conditions listed subsection M 

of this section. Verification the child's health condition 

from a licensed physician may be required for any requested 

sick leave absence used to care for a child. 

o. « ) ) oyees 

shall be entitled to use sick leave in the maximum amount of 

three days for each instance where such employee is required to 

care for immediate family members who are seriously ill, except 

as provided for in subsection N. 

P.	 Up to one day of sick leave may be used by an «~a~±a~ 

) employee for purpose of 

being present at the birth of his child. 

SECTION 9. Ordinance 9257, sections 1 through 6, as 

amended, and K.C.C. 3.12.223 are hereby amended to as 

follows: 

Transfer of vacation hours and donation sick leave hours. 

A.	 Vacation hours. 

~. Any «~gular» full-time or part-time employee «4ft 

) who has 

completed at least one year of service, may transfer a portion 

of his or her accrued vacation to a ( ) full-time or 

« ) part-time employee of an equal or lesser hourly 
r 

rate of pay' ( ) 

who has completed at least one year of service, upon written 

request to and approval of the transferring and receiving 

employees' department director(s). Vacation hour transfers 

strictly voluntary. Employees are prohibited from offering or 

receiving monetary or any other compensation exchange for 

transferring vacation hours. 

2. Vacation hour transfers shall be in twenty-five
 

(25)-hour increments. The number of hours transferred shall
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1 not exceed the transferring employee's accrued credit 

2 \I as of the date of the request. No transfer of 

3 shall be permitted where it would cause the receiving 

4 II the transfer to exceed his or her maximum vacation accrual. 

5 3. Transferred vacation hours must be used ninety 

6 (90) calendar days following the date of trans Transferred 

7 II vacation hours are excluded from vacation payoff 

8 II contained in K.C.C. 3.12.190 (E and G). For purposes of 

9 \I section, the first hours used shall be accrued vacation hours. 

10 II B. sick leave hours.
 

11 \I 1. Any ( ) full-time or part-time employee (
 

12 II » may donate a
 

13 \I portion of his or her accrued sick leave a ( )
 

14
 full-time or part-time employee of an or hourly 

15 II rate of pay ( ) , 

16 who has completed at least s months of service, written 

17 \I notice to the transferring and receiving employees I department 

18 II director(s). Sick leave hour donations are strictly voluntary. 

19 II Employees are prohibited from offering or receiving monetary or 

20 II any other compensation in exchange for donating sick leave 

21 II hours. 

22 2. Sick leave hour donations shall be of 

23 II five (5) hours. No donation shall be permitted unless the 

24 II donating employee's sick leave accrual balance immediately 

25 II subsequent to the donation is one hundred (100) hours or more. 

26 II No employee may donate more than twenty-five (25) hours in a 

27 II calendar year. 

28 II 3. Donated sick leave hours must be used within ninety 

29 II (90) calendar days. Donated sick leave hours are exempt from 

30 II sick leave payoff provisions contained in K.C.C. 3.12.220 ), 

31 II and sick leave restoration provisions contained in 

32 II K.C.C. 3.12.220 (G). For purposes of this section, the first 

33 \I hours used shall be accrued sick leave hours. 

34 ~~~~~=' Ordinance No. 4324, section 32, as amended,
 

35 II and K.C.C 3.12.240 are hereby amended as fol
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Leave - Jury d~ty. Any «regular») employee excegt temporary 

employees anq administrative interns on a jury shall be 

entitled to his or her regular county pay; , that fees 

for such jury duty are deposited, exclusive mileage, with 

county comptroller. Employees shall report 

supervisor when dismissed from jury service. 

~~~~-=~. Ordinance 4324, section 31, as 

.C.C. 3.12.260 are hereby amended as lows: 

Leave of absence - Military. A. The appointing authority, 

the approval of the manager, shall grant, for a period 

exceeding fifteen days during each calendar year, leaves of 

absence with pay to ( » employees except temporary 

employees and administrative interns for purpose 

part in active military training duty as provided state 

HCW 38.40.060; provided, that a request for leave shall be 

submitted in writing by the employee and accompanied by a 

validated copy of military orders ordering active training 

duty. 

B. The appointing authority and the manager 1 abide by 

applicable federal law in granting any military 

absence for a period in excess of fifteen consecutive calendar 

days. 

~~~~~~. Ordinance 4324, section 22, and , 

R.C.C. 3.12.120 are hereby amended read as follows: 

Working conditions. A. General. Nothing contained 

this chapter shall prevent, relieve, or excuse 

county officer or employee from the performance any duty 

imposed upon him or her by any other law county, or 

from the rendering of service at such times places as are 

necessary in order to properly perform the of his or 

her office or employment. 

B. Workday. Except as otherwise provided by u.£.uc::un.. l::: , 

the official workday shall consist of eight hours 

all «regular and probationary» full~time 
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1 II probationary employees. The lunch hour shall not be considered 

2 II as part of the workday. 

3 II C. Workweek. Except as otherwise provided by ordinance, 

4 II the official workweek shall consist of five working days for 

5 , all «regular and probationary» full-time and full-time 

6 probationarx employees. 

1 D. Call Duty. The county recognizes that there 1S an 

8 II occasional need for an employee to return work outs his 

9 II or her normal workday. The administrative guidelines shall 

contain procedures relating to call duty. 

11 II E. On-the-Job Injury. The county recognizes a 

12 II responsibility for action regarding on-the-job injuries. The 

13 II administrative guidelines shall contain procedures relating to 

14 II on-the-job. injury. 

15 F. ( iH:-S1-eH~Fte-afla~fflei:t±S-.-i7Hre:H~Fte-afl€lf-ai:mei:t±1!t--t::e 

16 II ~eard shall be adminiat:ered in aeeo'l"'danee wit:h t:he 

17 II Drovisiena of this ehapte:r.>.» 

18 I (CST}) Restoration to Career Service. Any career service 

19 1\ employee who accepts a transfer or promotion to an exempt 

20 II position prior to «t.he effeet; ....·0 AFite of the OY'A i nFinee 

21 II codified in this chapter» December I, 1979 shall, upon 

22 II separation from the exempt position, be allowed to re-enter 

23 II career service at a position comparable terms 
I 

24 II responsibilities and salary or wage '( inclUding normal 

25 II cost-of-living increases) to the career service position 

26 II formerly,held by the employee. Employees accepting such a 

21 II transfer or promotion on or after ( 

28 II ordinance codified in this ehapter» December 1. 1979 

29 II have such a right to restoration: provided, that: 

1. The right to restoration exercised within four 

calendar years from the effective date of the transfer or 

promotion to an exempt position: and 

2. The former appointing authority, at his or 

discretion, approves such restoration within the limits 

available authorized positions: or 
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26 II 

27 

28 

29 

3 

3 

3 

3 

3 

3 

II
 

3. A different appointing authority, 

jurisdiction over comparable authorized pos l,;,..LUUl::>, his or 

her discretion approves such restoration l.l.m..Ll,;,l::> of 

available authorized positions. 

G. «H-r» Wages and Hours. Matters 

hours, including but not limited to minimum overtime 

compensation, shall be determined according to 

Minimum Wage Act, RCW Chapter 49.46. 

H. «rr» overtime. 

1. overtime work may be authorized by the department 

director or division manager where necessary to mainta or 

perform vital county services; 

2. overtime accrued by employees on offic holidays 

shall be compensated at the rate of one and one-half the 

regular rate, in addition to the holiday pay normally 

Exceptions to this provision are those 

normally- work holidays, in wh case compensatory t off 

shall be granted; 

3. Off-duty time spent as a s in court 

connection with regUlar duties as a county employee shall be 

compensated as overtime; 

4. Any employee separating from the county service 

shall be paid for any accumulated overtime at the time of such 

separation; 

5. Time worked as overtime shall be used to earn 

employe~ benefits or 'to serve out a 

Compensatory time off may be used as 

work week to earn employee benefits and serve a 

probationary period; 

6. ( ) Part-time employees ( (extra hel~» 

temporary employees shall be eligible for nuo....+-ime on the same 

basis as ) full-time employees; 

7. No appointing authority may employ a person from
 

outside the department as a SUbstitute for an employee
 

on compensatory time off. No appointing authority
 ass 
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14 

15 II 
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17 II 
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19 

20 

21 
22 

23 
24 

25 

26 
27 

28 

29 
30 

an employee who is on compensatory time off where such employee 

assigned receives an increase in pay as a result of such 

assignment. 

SECTION 13. Ordinance 422, section B, and K.C.C. 3.12.130 

are hereby amended to read as follows: 

Salary Ordinance. The executive shall prepare and submit a 

recommended salary ordinance to the council, which shall adopt 

a salary ordinance. The salary ordinance shall establish a 

standardized salary schedule for all «~l:tlar eol:tnty» 

employees, excluding temporary employees, administrative 

interns, elected officials and employees of the council. 

NEW SECTION. SECTION 14. There is added to K.C.C. 3.12 a 

new section to read as follows: 

Effect on Sheriff's civil Service. In the event of a 

conflict between the provisions of this chapter and any statute ,. 

or regulation governing members of the Sheriff's civil service 

system, such statute or regUlation shall take precedenc~. 

'~d 
INTRODUCED AND READ for the first time this 29 day 

of c/:u··n,u-It \-~4 ;-19 9 0 
•
 

this M day of
 9't,:nu 
KING COUNTY COUNCIL 
KING COUNTY, WASHINGTON 

•~)_~L- ~--"T'-"--'-" ----.-.. -----.--.---.-'-." ...

ATTE~T: 

,Lt:.~t'i:r216; :
 
Clerk of the Council 

""'l f"lq}. 
APPROVED this 4 c: 

Cha1.rrnan
., 

Tt..AJ\.Lday of , 1990. 

\~~~
 
Kingrcounty Executive 
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